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Application to Involve Human Participants in Research

Detailed instructions on how to complete this form can be found at the following pages:
· Applying for Ethics Review
Completed applications must be submitted to the Research Ethics Board (REB) via the REB Application Intake Form.
For any questions relating to this application, please contact the REB Coordinator via email at REBCoordinator@conestogac.on.ca
	GENERAL INFORMATION



1.    RESEARCH PROJECT TITLE
	




2.    ANTICIPATED START DATE:
	YYYY-MM-DD



3.    ANTICIPATED END DATE:
	YYYY-MM-DD	



4.    PROJECT PERSONNEL (ADD ROWS AS NEEDED):
	ROLE
	NAME
	POSITION
	SCHOOL
	EMAIL
	CAMPUS

	PRINCIPAL INVESTIGATOR
	
	
	
	
	

	CO-INVESTIGATOR
	
	
	
	
	

	STUDENT RESEARCH EMPLOYEE
	
	
	
	
	

	EXTERNAL CO-INVESTIGATORS
	
	
	
	
	



[bookmark: _5.__]5.    RESEARCH LOCATION:
	Where is the research taking place? List all locations





	AGREEMENTS & REVIEWS



[bookmark: _6.__]6.   OTHER REB APPROVALS:
	Has the project been submitted for review by any external (non-Conestoga) REBs?




7.   OTHER REB APPROVALS DETAILS (If applicable):
	External REB Name
	Decision Date
	Outcome
	Approval Attached (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



8.   FUNDING INFORMATION:
	Funder
	Funding Program
	Funding Amount ($)

	
	
	

	
	
	

	
	
	



[bookmark: _9.__]9.   AGREEMENTS:
	What agreements, if any, will apply or will be made in order to conduct this project? For example, Research Collaboration Agreements, Non-Disclosure Agreements, Data Sharing Agreements, etc.



[bookmark: _10.__CONFLICTS]10.  CONFLICTS OF INTEREST:
	Does any member of the research team, or any partner organizations, funders, or suppliers have any relationships that may result in a potential, perceived, or real conflict of interest? For example, researchers who may benefit financially from research purchases or faculty members responsible for awarding participant grades. Please describe them in detail and include any plans to manage them.



	PROJECT SUMMARY



[bookmark: _11.__PURPOSE]11.  PURPOSE OF RESEARCH:
	Describe the purpose and scholarly rationale for the project. List all research questions explored by the project. Please aim for no more than 500 words and include citations from relevant academic sources.



[bookmark: _12.__METHODOLOGY:]12.  METHODOLOGY:
	Describe all procedures to be used during the project. Include a description of data collection, participant recruitment (including the number of participants and inclusion/exclusion criteria), and data analysis procedures. Please aim for no more than 2000 words.



13. DECEPTION:
	Indicate whether deception will be used during the project. If it is, describe in detail the deception to be used, the justification for using it, and a description of any debrief process. If no debrief process is to be used, please describe the justification for this choice. 



	INVESTIGATOR EXPERIENCE



[bookmark: _13.__INVESTIGATION]14.  RESEARCH TEAM DETAILS:
	Please describe the relevant experience of all project members named above and their roles in the project, as well as any connections they may have to relevant communities. If any members do not have relevant experience, please describe any training they will receive or how they will prepare to conduct this research. If steering/advisory committees have been engaged, please describe them and their role in the project.



	PARTICIPANTS & DATA



[bookmark: _15.__PARTICIPANT]15.  PARTICIPANT INFORMATION & RECRUITMENT
	Describe the intended participant population, and what, if any, personally identifying information will be collected/used. If applicable, identify any at-risk or vulnerable groups that will be recruited as participants and how the greater risk of harm to those groups will be addressed. For any personally identifying data being collected/used, describe how and why that data is being used. 




[bookmark: _16.__COMPENSATION]16.  COMPENSATION DETAILS:
	Will participants receive any compensation for their participation? Compensation includes, but is not limited to, cash, meals, and gift cards. Please describe any compensation in detail. If compensation is included, what will happen to a participant’s compensation should they withdraw?



17. SECONDARY USE OF DATA:
	Will this project use data originally collected for a purpose other than this project (secondary use)? Do you intend to use data from this project for future research projects? How will consent for the secondary use of data be obtained?



	POSSIBLE RISKS & BENEFITS



[bookmark: _17.__PSYCHOLOGICAL/EMOTIONAL]18.  PSYCHOLOGICAL/EMOTIONAL RISKS:
	Identify and describe any relevant risks to participants or researchers.



[bookmark: _18.__PHYSICAL]19.  PHYSICAL RISKS:
	Identify and describe any relevant risks to participants or researchers.



20.  SOCIAL RISKS:
	Identify and describe any relevant risks to participants or researchers. This includes employment and academic risks.



[bookmark: _20.__LEGAL]21.  LEGAL RISKS:
	Identify and describe any relevant risks to participants or researchers.



[bookmark: _21.__PARTICIPANT]22.  PARTICIPANT BENEFITS
	Identify and describe any relevant benefits to participants as a result of participating in the research.



	CONSENT, COMPETENCY, & ASSENT PROCESSES



[bookmark: _21.__CONSENT]23.  CONSENT PROCESS DETAILS:
	Describe the process by which the informed consent of participants will be obtained. How will the researchers ensure that participants are fully aware of all risks? How will participants be made aware that participation is voluntary?



[bookmark: _22.__COMPETENCY]24.  PROCESS TO ASSESS CAPACITY TO CONSENT:
	How will the team assess whether participants have the capacity to consent to ensure that participation is free and informed? 



[bookmark: _23.__ASSENT][bookmark: _25.__ASSENT_PROCESS:][bookmark: _25.__ASSESSING_CAPACITY]25.  PROCESS FOR CONSENT FOR PARTICIPANTS WITH DIMINISHED CAPACITY TO CONSENT
	If the project is recruiting participants who are unable to provide informed consent (e.g., children), how will participant consent or assent be gained? How will the research team determine whether participants are assenting or dissenting?



26.  WITHDRAWAL PROCEDURES
	Will participants be allowed to withdraw from participation? If so, how will they go about withdrawing their consent? How will they be informed of the process? If they do not have the right to withdraw, explain why.  



27.  PROCEDURES REGARDING WITHDRAWN PARTICIPANT’S DATA 
	For participants who withdraw consent, what will happen to their data and why? What are the limits for withdrawal, if any, and how will the participants be made aware? 




	PARTICIPANT DEBRIEFING & FEEDBACK DISSEMINATION



[bookmark: _24.__FEEDBACK]28.  FEEDBACK DETAILS
	How will participants be informed of the outcomes of the project?


[bookmark: _25.__WITHDRAWAL]
	CONFIDENTIALITY & PRIVACY



[bookmark: _27.__DATA]29.  DATA USAGE AND PROTECTION METHODS
	Describe how and where the data will be stored and protected throughout the duration of the research project.  Include details on data transformations, transmission methods, deletions, and access permissions. List all individuals who will have access to data, what data they will have access to, and at what stages they will have access.



30.  DATA RETENTION
	Describe how the data will be retained and the final storage and security protections to be in place. How long will the data be retained/stored? What will be done with the data after the retention period? What plans are there to ensure these plans are followed if personnel leave the College?



[SIGNATURE SECTION ON NEXT PAGE]















	ACKNOWLEDGEMENTS & SIGNATURE



The applicant acknowledges the following:
· They will ensure all co-investigators, collaborators and student investigators listed on this application have reviewed the application contents and will conduct the study according to the application/protocol;
· They must abide by the ethical guidelines and procedures of Conestoga College, the TCPS2, the relevant profession or discipline, as well as any other institution in which this research is undertaken;
· They have sufficient knowledge of research ethics and the relevant methodologies to comply with these standards;
· They will immediately notify the Conestoga College Research Ethics Board (REB) of any changes to the project and request approval for the new changes;
· They will comply with all REB requests made during the course of the project relating to the ethical acceptability of the project;
· The REB will be immediately notified of any potential, perceived, or real breaches of ethical conduct;
· The content of this application and all supporting materials are accurate.

Principal Investigator Name:                                                                                                

Principal Investigator Signature: 

Signature Date:
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